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Questions about using Taskstream? Contact the our office at 704-687-8163 send an email with 

your name and 800# to coedassessment@uncc.edu.   
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Glossary of Taskstream  Terms:  

 
Author:  ñAuthorò is the Taskstream word for ñstudentò é the student is 

the author of the work.  

Evaluator:  The person who is scoring the work, usually the course 

instructor. 

DRF: Directed Response Folio. This is the portfolio program that you 

are working on when you are logged into Taskstream. A person 

can be enrolled in more than one DRF. All the DRFs you are 

enrolled in are available from your Taskstream homepage. 

Enrollment  Students (and instructors who wish to see the ñstudent viewò 

Code: of the DRF) must use a designated enrollment code to join the 

correct DRF portfolio. Each DRF has a different enrollment 

code. To obtain a list of enrollment codes and select the correct 

one for your program, go to 

http://education.uncc.edu/taskstream and click on ñHow Toò 
 

 
Taskstream: Taskstream is the designated assessment system for the  

College of Education at UNC Charlotte. 

 

These directions assume that the author is already enrolled in the 
appropriate DRF for your program. If you need enrollment directions, 
go to http://education.uncc.edu/taskstream and click ñHow Toò to find 
enrollment codes and directions.  

 

To begin using your Taskstream DRF programs, please follow the 
directions for Authors (students) below.  

http://education.uncc.edu/taskstream
http://education.uncc.edu/taskstream
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First Time Login 

Logging in for the first time & entering your program code  

 
Follow the directions below to enroll yourself into a Taskstream program. 

 

Step 1: Log In 

To begin, go to  http://taskstream.uncc.edu and log into Taskstream using your assigned NinerNet ID 

and password.*  

 
 

*Note: if you receive an error message saying you do not have a Taskstream account, send an email with your 
name, 800 ID number and UNCC email address requesting a Taskstream account to taskstream@uncc.edu.  

 
Step 2: Accept the User Agreement 

Click on ñI Accept Agreementò 

 

 

. 
 

 

http://taskstream.uncc.edu/
http://www.taskstream.com/
http://www.taskstream.com/
mailto:taskstream@uncc.edu
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Step 3: Enter Your Account Information and Details 

Make sure to use your UNC Charlotte email address and Ninernet Password. 
 

 

 
Follow the directions below to enroll yourself into a 
TaskStream program. 

 

 
Step 4: Find the Self-Enrollment 
Area 
From the home page, click the Enter Code 
button. 

 

 
 
 
 

Step 5: Enter Your Code 
Enter the program code specified below in 
the appropriate field, and then click the 
Search button. 

 
Your Program Code: 
 
For a list of all enrollment codes, visit:   
 
http://education.uncc.edu/resources/taskstream-information/enrollment-codes  

 

Your Advisor, Instructor or Program 
Coordinator will also know the correct 
codes! 

 

 
You will be able to review the program information that corresponds to the code that you entered. To be enrolled in the 
program, click the Enroll button. If you do not wish to be enrolled in the program at this time, click the Cancel - Do Not 
Enroll button. 

 

 

http://education.uncc.edu/resources/taskstream-information/enrollment-codes
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Note: If you enroll yourself into an inactive program, the program will not show up on your home page until the 

Program Manager activates the program. 
 

 

 

 

 

 

NOTE:   

 

We have a Taskstream How-to and Informational Video on our 

website which will walk you through this entire process step-by-

step.  We recommend that both student AND faculty watch this 

short video prior to accessing Taskstream for the first time! 

 

http://education.uncc.edu/resources/taskstream-

information/taskstream-how-and-information-video  

http://education.uncc.edu/resources/taskstream-information/taskstream-how-and-information-video
http://education.uncc.edu/resources/taskstream-information/taskstream-how-and-information-video
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Finding  your program code  
 

Program codes are located on the college website at 

http://education.uncc.edu/resources/taskstream-information/enrollment-codes: 

 

 

 

Attention all Advanced Programs; including Counseling, School Administration and 

all other Advanced Licensure Programs  codes: 
 

Your codes are also listed on this page!  Please click the link and select your degree program.   

http://education.uncc.edu/resources/taskstream-information/enrollment-codes
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Accessing Your  DRF Program(s) (THE PORTFOLIO) 
1.  To begin, go to  http://taskstream.uncc.edu and log into Taskstream using your assigned NinerNet ID 

and password.*  

 

 

  

 

 

 

 

*Note: if you receive an error message saying you do not have a Taskstream account, send an email with your 
name, 800 ID number and UNCC email address requesting a Taskstream account to taskstream@uncc.edu.  

 

If you need an enrollment code, go to http://education.uncc.edu/taskstream and click 
ñHow Toò to find enrollment codes and directions to enroll in your program DRF.  

 

Note: All undergraduate and graduate certificate students will use the ñedTPA Practice + Dispositionsò portfolio for 
their program. If you enroll correctly, the Practice portfolio is designated by a lock and key icon from your Taskstream 
homepage (see the directions below for additional information).   

All advanced programs (including PhD, EdD, MeD, MAT, MA, MSA, MS, post-masterôs graduate certificate 

add-on, and all counseling majors) will use the portfolios designated by a bookworm! 

 
2.  To access your Directed Response Folio (DRF), click the name of the DRF program (portfolio) 

from the home page. Some portfolios have icons; thatôs okay (some examples appear below). An 
author can be enrolled in multiple portfolios.  

 
 

Portfolio title Portfolio icon 

ñedTPA Practice + Dispositions (content area)ò 

 
ñAdvanced Programs (content area)ò 

 
ñSpring/Fall 20XX: ST-GI End of Semesterò (for student teachers 

only) 

 
Default icon (used for non-licensure portfolios) 

 
ñField Experiences Portfolioò & ñStudent Teaching 

Applicationò 
 

Others as needed Various 

http://taskstream.uncc.edu/
http://www.taskstream.com/
http://www.taskstream.com/
mailto:taskstream@uncc.edu
http://education.uncc.edu/taskstream
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3.  Once you click on the portfolio title, you will see the structure of your Directed Response Folio 

(DRF) in the left frame. 

 

 
 

4.  Find the appropriate title for your submission in the structure section and click the desired 
requirement (ask your instructor if you are unsure which submission to click).  

 

The content of the chosen requirement section will be displayed in the right frame area. You can 
view the directions for the requirement by clicking on Directions. If you would like to see the 
rubric being used to evaluate your work, click the Evaluation Method link for that requirement. 
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5.  If you need to complete a form, click the Complete Form button. Note: This will only apply to 
certain submissions, like the Dispositions Self-Assessment for example.  

 
 
 
 
 
 
 
 
 

6.  When you are ready to add work, click the button from the bottom Add:  toolbar that 
corresponds with the type of content you wish to add. You may be able to choose to add 
Text & Image, Slideshow, Attachments, Videos, and Embed Media, depending on your 
DRF design. In most cases, students will upload an attachment. Consult your instructor 
if you have questions.  

 
Note: if you are completing a form, you wonôt add workðthe form is the work. Completing the 

form completes the assignment, but you still have to submit it to the appropriate instructor 
(see below). 
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Addi ng Attachments 
 
1.  Select the type of file you wish to add. 

 
¶ If you choose to add a file saved on your computer, select the A file saved on your 

computer option, click the Browse button to find the file you want to attach. 
 

¶ If you choose to add a previously uploaded file used for another submission, select 
the Attach a previously uploaded file option, and then select the category of work 
and the specific work product where the file is attached. 

 
2.  Name the file. 
 
3.  Add a description of the file, if applicable. 
 
4.  Optional: Select the checkbox if you would like to specify standards that this attachment addresses 
(not applicable for most portfolios). 

 
 
 
 
 

5.  Click the Add File button when finished. 
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6.  Click Save and Return to go back to the main program work area when you are done adding 
attachments. You may add as many attachments as you wish. 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
You have now successfully attached work to your Directed Response Folio (DRF)! 

 
 

 
 
 
YOU ARE ALMOST FINISHED é YOU HAVE TO SELECT THE 
INSTRUCTOR WHO WILL EVALUATE YOUR WORK é  
 
 
 
 
 

  

/hb¢Lb¦9 ¢h b9·¢ t!D9 ΧΦ 
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Submitting the Requirement to Your Evaluator  
ɀ your work cannot  be scored until you submit it to an 

evaluator.  
 

1. Click Submit Requirement button from the top of the Work tab. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 

2. Follow the instructions on the screen to select your course instructor and submit your 

assignment and add comments, as necessary. LŦ ȅƻǳ Řƻ ƴƻǘ ǎŜŜ ȅƻǳǊ ŎƻǳǊǎŜ ƛƴǎǘǊǳŎǘƻǊΩǎ 

name, send an email explaining this problem to coedassessment@uncc.edu.  

 
 

 
 
 
 
 
 
 
 
 
 
 
 
 

mailto:coedassessment@uncc.edu
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3. You will see a ƳŜǎǎŀƎŜ ǘƘŀǘ ǎŀȅǎΣ άYou have successfully submitted (YOUR WORK TITLE), 

ǿƛǘƘ ǘƘŜ ŘŀǘŜ ǎǘŀƳǇ ŀƴŘ ǘƛƳŜ ƻŦ ǎǳōƳƛǎǎƛƻƴ ŀƴŘ ȅƻǳǊ ŜǾŀƭǳŀǘƻǊΩǎ ƴŀƳŜΦ You may print 

the confirmation if you choose, or just close the window.  

Your work has been sent to the evaluator for review.  
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Viewing Your  Complet ed Evaluati on 
 
1. Click the name of the program from the home page. 

 

 

2.  Click the Scores/Results tab and find the work you would like to view. 

 

 

 

 

 

3.  Click the View Report button associated with the assignment for which you wish to view the 
evaluation. 

 
 
 
 
 
 
 
 
 
 

For any questions, email coedassessment@uncc.edu. Include your 800# 
and DRF program.  
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