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Glossary of Taskstream Terms:

Author: ARAuUt horo I s the Taskstr eaemiswor
the author of the work.

Evaluator: The person who is scoring the work, usually the course
instructor.
DRE: Directed Response Folio. This is the portfolio program that you

are working on when you are logged into Taskstream. A person
can be enrolled in more than one DRF. All the DRFs you are
enrolled in are available from your Taskstream homepage.

Enrollment Students (and instructors who
Code: of the DRF) must use a designated enrollment code to join the
correct DRF portfolio. Each DRF has a different enroliment
code. To obtain a list of enrollment codes and select the correct
one for your program, go to
http://education.uncc.edu/taskstreama nd cl i ck on 0

Taskstream: Taskstream is the designated assessment system for the
College of Education at UNC Charlotte.

These directions assume that the author is already enrolled in the
appropriate DRF for your program. If you need enrollment directions,

go to http://education.uncc.edu/taskstreamand cl i ck A Hbw
enrollment codes and directions.

To begin using your Taskstream DRF programs, please follow the
directions for Authors (students) below.
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Logging in for the first time & entering your program code

First Time Login

LA LEARNING

ACHIEVEMENT TOOLS
by TaskStream

Follow the directions below to enroll yourself into a Taskstream program.

Step 1: Log In
To begin, go to http://taskstream.uncc.edwand log into Taskstream using your assigned NinerNet ID
and password.*

L
-\l 4 Web Authentication @ UNC Charlotte

CHARLOTTE

NinerNET ID: @

[ )

Password:

[ ]

Log In

Foungyg
194

» Forgot your password?

Use of this service is conditional on
compliance with the University's
Computing Network Policies.

NOTICE: You MUST close and exit your browser program after log-out to ensure security.

*Note: if you receive an error message saying you ddhawe a Taskstream account, send an email with your
name, 800 ID numbeand UNCC email addregxjuesting a Taskstream accounttéskstream@uncc.edu

Step 2: Accept the User Agreement
Click on il Accept Agreemento

TaskStream User Agreement

l @ Please read this User Agreement and click 'T Accept Agreement’ to continue.

1. The Service Al
1.1 Prior to registering for the services (the "Service") offered on this Website ("the Website"), the End-User ("you") must agree to the following terms and conditions between you and
ITaskStream, LLC ("TaskStream"). The following is a binding contract between you and TaskStream, which establishes your and TaskStream's rights, obligations and liabilities regarding
lyour use of the Service ("the Agreement").

2. Ownership of the Information, Materials and Software Comprising the Service

2.1 BY POSTING MATERIAL TO THE WEBSITE, YOU WILL NOT SURRENDER ANY INTELLECTUAL PROPERTY RIGHTS YOU MAY HOLD IN THE POSTED MATERIALS, OTHER THAN THE LIMITED
LICENSE GRANTED TO TASKSTREAM AS SET FORTH IN SECTION 2.3. TASKSTREAM SHALL USE SUCH LICENSE FOR THE SOLE PURPOSE OF PROVIDING INFORMATION AND SERVICES TO
[END USERS HEREUNDER.

2.2 You expressly acknowledge and agree that you may compile and post to the Website materials comprised of text, data and images in the form of lesson plans, student materials
land other educational materials (called "Materials") which may be made available to other users to enable them to download, reproduce and distribute such Materials, (subject to any
lapplicable restrictions authorized by the organization providing you the subscription).

2.3 Certain areas of the Service are provided for users to post and exchange ideas and information. TaskStream does not take responsibility for any Materials posted or exchanged by
users on the Service. The views and opinions expressed therein do not necessarily reflect those of TaskStream or its content providers or licensors. If you make use of this facility you
hereby represent and warrant that you have all necessary rights in and to any Materials you post and exchange on the Website, and that in doing so you will not infringe on any personal
lor proprietary rights of any third parties. Further, you understand that by posting or exchanging any Materials on the Service, you will be making these Materials fully accessible and
lavailable to third parties, who may be able to reproduce, distribute or alter these items, (subject to any applicable restrictions authorized by the organization providing you the
lsubscription). You hereby represent and warrant that doing any of these things in relation to the Materials you post or exchange do not and will not infringe the intellectual property or

thor rinhte af any third narties Yau harehv arant tn TagkStroam a nernetual warldwide ravaltv-free nan-evelusive license ta use renraduce dignl digtrihute and nravide the

Dedline 1 Accept Agreement

G

5 taskstream coedassessment ~ @uncc.edu


http://taskstream.uncc.edu/
http://www.taskstream.com/
http://www.taskstream.com/
mailto:taskstream@uncc.edu

Authors

Step 3: Enter Your Account Information and Details
Make sure to use your UNC Charlotte email address and Ninernet Password.

Welcome to TaskStream,

Account Information

Re-enter e-mail address:
Home/Cell phone:

Alternate phone:

(optional)

Personalize your password

New password:

(At la=st & characters and one numbar)

Re-enter new password:

Password hint:

Follow the directions below to enroll yourself into a

To begin using TaskStream and to facilitate future communication, please submit the following required information. All information is confidential and will nat be shared with third parties autside of the program.

E-mail address: @uncc.edu

44— | Use ninernet password

Sample Student | Go to AMS | fi My Account | 3¢ Logout E

TaskC't

TaSkStream prog ram. Advancing Educational Excellence
LEIGEN Folios & Web Pages | Lessons, Units & Rubrics | Standards Communications Resources @) Instant Messenger
S 4 F d h S If E I I b ollll 13 Q% The Learning Achievement Tools (LAT) by Taskstream | | My Links Msnage
tep 4: Find the Self-Enroliment your programs e e e T

EGEE schievement for improving teaching and learning. The 2 Messages new items

A If you are a customizable, easy-to-use feature set includes: electronic
r ea student or authar portfalins, autcomes assessment and data collection, ‘E Announcements new items
and have a standards-based lesson and unit planning, communication  add "
1 self-enrollment tools, shared resources, surveys, and field placement and Add a Lin

From the home page, click the Enter Code Tode orter clinical practics management. |~

here. If you do
bUttOﬂ not have a code, You are currently not enrolled in any active programs. My Folders Manage

please contact If you are a student or author and have a self-enrollment

your instructor code, enter it using the 'Enter Code' buttan to the left. If you _JRecently Edited Items

do not have a code and you believe you should be enrolled in r Hy Deleted Tt
Enter Code a program, contact your instructor or call Mentoring Services IRecently Deleted Ttems
at 1.800,311.5656,
@ Read More My Folder
_JNew Folder
[*| treate a New Folder
ifi i Self Enroliment

Enter the program code specified below in
the appl’oprlate f|e|d, and then CIICk the Horme = Self Enrollment @ Help with Self Enrollment

Search button.

Your Program Code:

For alist of all enrollment codes, visit:

Directions: To self-enroll into a program, enter a program code below,
Program codes are created and distributed by the program manager.

enrolled by a program
Enter program code: I About self-enrolling into

If you are a reviewer or
evaluator, you CANNOT
self-enroll into a program;
you must be manually

programs

http://education.uncc.edu/resources/taskstream-information/enrollment-codes

Your Advisor, Instructor or Program
Coordinator will also know the correct
codes!

You will be able to review the program information that corresponds to the code that you entered. To be enrolled in the
program, click the Enroll button. If you do not wish to be enrolled in the program at this time, click the Cancel - Do Not

Enroll button.
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Self Enroliment

Home » Self Enrollment » Program Information

Directions: Confirmn vour program selection below @ Help on this Fage

If this is the correct program, click the 'Enroll’ button to complete
the enroliment process.

Program: Core Requirements

DRF used in prograrm;: 2009 School of Education Termplate
Program Status: Active Cancel - Do Not Enroll m@

Pragram Description: This program will hald all yvour care warl:,

Note: If you enroll yourself into an inactive program, the program will not show up on your home page until the
Program Manager activates the program.

NOTE

We have alaskstream Howo and Informational Videcon our

website which will walk you through thigntire process stegoy-

step. We recommend that both student AND faculty watch this
short video prior to accessing Taskstream for the first time!

http://education.uncc.edu/resources/taskstream
information/taskstream-how-and-information-video
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Finding your program code

Program codes are located on the college website at
http://education.uncc.edu/resources/taskstream-information/enrollment-codes:

Home

W’r " Contact Us
-\I/4 College of Education Academic Advising

UNC CHARLOTTE

Departments, Employment
Offices. Centers I Opportunities

i
: Faculty and Staff i Resources
1

Resources
Enrollment Codes N . na By
,/" \\\ Faculty Resources )
1 e 1 3 2 5 Play pY
X Glickhere! r‘qk jdent Resources Below is a list of most enroliment codes. If you have questions about the correct Mutticuitural Play Therapy Center
R - Student Conference

code see your instructor or advisor.
April 22, 2015 - 5:08 AM

Make sure to get the correct code for:

edTPA Practice + Dispositions Portfolios - For undergraduate and graduate
certificate teacher candidates seeking their first teaching license ONLY

Dr. Jonnie H. McLeod Substance
Abuse Institute

r April 22, 2015 - 5:08 AM
X /Professional Dispositions Plan and . " - .
‘\\ // Information Advanced Programs and Counseling Disposition Portfolios - For M.Ed., M.S.A, International Society for
““\':% M.A.T. Phase Il, Add-ons (AIG, Elementary Math, etc), M.A., and Doctoral Performance Improvement (ISP

dTPA Information Candidates ONLY i
Licensure Portfolios - For M.Ed., M.S.A, M.A.T. Phase Il, Add-ons (AIG, April 22, 2015 - 5:08 AM
Elementary Math, etc), M.A., and Doctoral Candidates ONLY

didate Performance

View more events

110 Project Information

edTPA Practice + Dispositions Portfolio Enroliment Codes

CONTE':\LE';OG RAM | pORTFOLIO TITLE ENROLLMENT CODE

Strategic Planning Resources

Attention all Advanced Programs; including Counseling, School Administration and
all other Advanced Licensure Programs codes:

Your codes are also listed on this page! Please click the link and select your degree program.
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Accessing Your DREProgram(s) (THE PORTFOLIO)

1. To begin, go to http://taskstream.uncc.edwand log into Taskstream using your assigned NinerNet ID

and password.*

UNC Charlotte - Login to TaskStream

Login to TaskStream

As a condition of receiving the University's recommendation for the North Carolina teacher or school administrator license,
your Electronic Licensure Portfolio submissions are subject to review by a plagiarism detection service. All submitted work

will be included as source documents in the plagiarism detection service database solely for the purpose of detecting
plagiarism of such work. Submission of your Gonsent Form is a required first step within your Electronic Licensure Portfolio.

 Please login with your NinerNET credentials

Username:

Password

*Note: if you receive an error message saying you ddhawé a Taskstream account, send an email with your
name, 800 ID numbeand UNCC email addreggjuesting a Taskstream accounttéskstream@uncc.edu

If you need an enrollment code, go to http://education.uncc.edu/taskstream and click
AHow Too to find enroll ment codes and dir

Note: All undergraduate and graduate certificate studentswi | | us eA t lirea diteidcTé® + Di spos|
their program. If you enroll correctly, the Practice portfolio is designated by a lock and key icon from your Taskstream

homepage (see the directions below for additional information).
All advanced programs (including PhD, EdD, MeD, MAT, MA, MSA, MS, post-ma st er 6 s graduat e

add-on, and all counseling majors) will use the portfolios designated by a bookworm!

2. To access your Directed Response Folio (DRF), click the name of the DRF program (portfolio)
from the home page. Some portfolios have icons; that&s ok
author can be enrolled in multiple portfolios.

Portfolio title Portfolio icon
AedTPA Practice + Dispositi (’(‘)

1)

fAdvanced Programs (content area)o &

|

A S p rRal@XX: ST-GI End of (®dsatdehaeschere r 0

only)

Default icon (used for non-licensure portfolios) H
AFi eld Experiences Portfoldi

Applicationo ‘%

V;rious

Others as needed
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Work on a program Author Evaluator Evaluation Manager
m = | Customize Display
f& (Advanced Programs) MDSK MAT, MA, & /_) edTPA Practice + Dispositions MDLG
MEd » ’ ") English-LA »

Beginning Fall 2014, undergraduate and Graduate
Certificate candidates in Middle Grades
English/iLanguage Arts Education use this portfolio
for edTPA Practice Pieces, Dispositions, and
Electronic Evidences.

3. Once you click on the portfolio title, you will see the structure of your Directed Response Folio
(DRF) in the left frame.

ity of North Carolina Charlotfe

My Account  Logout e Help [Mnivers;

5 taskstream

. Folios & Web Pages Lessons, Units & Rubrics =~ Standards Communications Resources = TS Coordinator L Analytics

edTPA Practice + Dispositions MDLG English-LA

Template: edTPA PRACTICE - Middle Grades ELA (Sept. 2015 rubrics) 2 Work £ Scores/Resuilts & Options
Preview as Folio
[+] Expand Al|| ] Collapse Al i A . A
Welcome to the edTPA Practice + DISpOSItIOI"IS MDLG Engllsh-LA program Program Links
General Information Beginning Fall 2014, undergraduate and Graduate Certificate candidates in Middle Grades English/Language Arts
Education use this portfolio for edTPA Practice Pieces, Dispositions, and Electronic Evidences. - Overview
|=| Middle Grades English-
Language Arts . .
) o Getting Started with Programs @ More Help
Beginning Lesson Plan If this is your first time working within DRF programs, you may wish to view or print cur Getting Started Guide or call " - R i
Academic Language Mentoring Services at 1.800.311.5656 for help starting your work. In the DRF program, add work to your DRF
SerEa (Directed Response Folio) in the Work tab.
View evaluation results in the

Scores/Results tab, and find other options

Technology Resources C 5 [ :
(like e-mailing and publishing options) in

Plan I_;ol"Instruct (Task 1 the Options tab.
Practice) -
o . b + More about DRF programs
'uldeo_ Aljal‘_«sls (Task 2 « More about how to add
Practice) content

School Improve Plan + More about Program Options

Project (EEGA)

Professional Develop Plan
(EEGB)

Disposition Self-
Assessment 1

Dispos Self-Assess 2 +
Instruc Eval

4. Find the appropriate title for your submission in the structure section and click the desired
requirement (ask your instructor if you are unsure which submission to click).

The content of the chosen requirement section will be displayed in the right frame area. You can
view the directions for the requirement by clicking on Directions. If you would like to see the
rubric being used to evaluate your work, click the Evaluation Method link for that requirement.
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+| Expand All | ||| Collapse All

School Improv Plan Proj (EE6A)

General Information CV mm_“nm:‘ @ Heln_on this Page
=| edTPA Practice - SPED & School Improvement Plan Project (EE 6A) serves as evidence for the candidate's licensure recommendation and is completed prior to the student
Summative Planning teachina/internship semester. It is evaluated with a local rubric aligned with NCPTS Candidate Standards 1b.2 and 1b.3. Candidates must rate at the
Project (T1) "proficient” level or higher on all pieces of this assignment to receive a licensure recommendation.

Video Analysis (T2) [> Evaluation Method
Analysis of Student

Performance(T3)

4 School Improv Plan Proj

(==

Professional Develop Plan
(EE6B)

Content Knowledge Project

5. If you need to complete a form, click the Complete Form button. Note: This will only apply to
certain submissions, like the Dispositions Self-Assessment for example.

H ol
¥ Form: Midterm Assessment Form Complete Form

Please complete this form as part of this requirement.

6. When you are ready to add work, click the button from the bottom Add: toolbar that
corresponds with the type of content you wish to add. You may be able to choose to add
Text & Image, Slideshow, Attachments, Videos, and Embed Media, depending on your
DRF design. In most cases, students will upload an attachment. Consult your instructor
if you have questions.

Note: i f you are compl et i n g thaforin s thenworkyCompletmgptnedt add
form completes the assignment, but you still have to submit it to the appropriate instructor
(see below).

| Expand Al|| (=] Coltapse Al
€ Video Analysis (T2)
e =7 Directions @ Help on this Page
=| edTPA Practice - SPED This Video Analysis (Task 2 Practice) is completed in a course prior to the student teaching/internship semester and is evaluated using edTPA Task 2 Rubrics
Summative Planning (Rubrics 6-10). Access the edTPA Handbook for your content area by clicking here and following the directions at the bottom of the webpage to access
Project (T1) the handbooks in Moodle. See your course instructor for more information.

% Video Analysis (T2)

¢ Analysis of Student
Performance(T3)

[> Evaluation Method

School Improv Plan Proj
(EEBA)

%} Professional Develop Plan
EEGB)

Content Knowledge Project

i To begin, select the type of content you would like to add

Add: | ([ attachrents || W Videos
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Addi ng Attachments

1. Select the type of file you wish to add.

1 If you choose to add a file saved on your computer, select the A file saved on your
computer option, click the Browse button to find the file you want to attach.

1 If you choose to add a previously uploaded file used for another submission, select
the Attach a previously uploaded file option, and then select the category of work
and the specific work product where the file is attached.

2. Name the file.

3. Add a description of the file, if applicable.

4. Optional: Select the checkbox if you would like to specify standards that this attachment addresses

(not applicable for most portfolios).

5. Click the Add File button when finished.

Cancel

Add New Attachment
Select File:
@ A file saved on your computer

C:\Users\imguinn\Docume | Browse...

Attach a previously uploaded file

No files have been attached yet.

An artifact created in Taskstream
(Lesson, Folio, etc.

Name File:

Thesis

Description: (Optional)

My research paper for CNSL 332

Attach Standards: (Optional)
| Attach standards to this file

Check Speling |

Cancel

tﬂ_ taskstream coedassessment ~ @uncc.edu
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6. Click Save and Return to go back to the main program work area when you are done adding
attachments. You may add as many attachments as you wish.

Cancel

Add New Attachment
Select File:
@ A file saved on your computer

Attach a previously uploaded file

An artifact created in Taskstream
(Lesson, Folio, etc.)

Name File:
Description: (Optional)

Attach Standards: (Optional)
[7] Attach standards to this file

Check Speling | RLGIEZIES

Cancel

Currently Attached Uploaded Files

| Thesis Microsoft Word View | | Edit || Delete | Standards

My research paper for CNSL 332.

You have now successfully attached work to your Directed Response Folio (DRF)!

YOU ARE ALMOST
| NSTRUCTOR WHO Wi

5 taskstream
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Submitting the Requirement to Your Evaluator
Z your work cannot be scored until you submit it to an

evaluator.

1. Click Submit Requirement button from the top of the Work tab.

Counseling

Template: Counseling MA | & Work \ %, Comments l 8 Scores/Results | @ Options |
|

Preview as Folio et Comrent:
[#] Expand All | [=] Collapse All

& Essay

General Information
[ Directions

[ Evaluation Method

® Help on this Page

[=] CNSL 332

; 4> Case Study
o |

=] CNSL 425 ¥ Attachment Section

) Manage Attachments X Delete Section
I
[76 Case Study

—¢ Essay Files:

[=] Site Visit #l] Thesis
My research paper for CNSL 332.

17(9 Site Visit Evaluation
|74 Midterm Assessment
7@ Final Assessment

in

2. Follow the instructions on the screen to select your course instructor and submit your
assignment and add comments, asnecessary. L ¥ @2 dz R2 y20 a4SS @&2c
name, send an email explaining this problem toedassessment@uncc.edu

Select an evaluator:

Cancel | Submit for Evaluation |

0 Lyndon Abrams

O Lynn Ahlgrim-Delzell
) Robert Algozzine

0 Kelly Anderson

) Anna Athanasopoulou

Are you sure you want to submit Essay (of CNSL 332) for Evaluation?

Your work will be locked and no further edits will be possible. i
g | i
Add optional comments for your evaluator
This is the final draft of my thesis |

Cancel Check Spelling
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3. Youwillsee¥ Saal 3S dulhdve siadcassiully submittedd OUR WORK TITLE)
GAOK GKS RFEGS adl YL FYyR GAYS 2Y6unagpsint A 4 &
the confirmation if you choose, or just close the window

Your work has been sent to the evaluator for review
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Viewing Your Completed Evaluation

1. Click the name of the program from the home page.

2. Click the Scores/Results tab and find the work you would like to view.

Counseling

Template: Counseling MA @ Work | ®% Comments | & Scores/Results

@ Options

Preview as Folio @

3. Click the View Report button associated with the assignment for which you wish to view the
evaluation.

Area Status Actions Results History

CNSL 332

Case Study Edit Work

=y ﬁ E:f‘e‘gg;?” Submitted: 04/01/2013 09:12:56 PM 1.00/1 History/Comments
O

For any questions, email coedassessment@uncc.edu. Include your 800#
and DRF program.
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